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Wrong Old Sayings 

Being busy and active is the best way to be more pro- 
ductive. 

LuJb 'V jJt_i_» j j-Sj jl j^j-* j-ii"! ^lll) iijji J-Ai' ^! S 
I If you work hard, your problems will go away. 
If you want it to be right, do it yourself. 

. ^iL_ij JjuJIj jvi - ■ LiSfc" OJjl lil ) 

Most basic day to day activities don't have to be planned. 

.-kJa>J J\ gjSS*M H Vjr 11 
If you do work well, you are using your time wisely. 



Doing the right things is more important than doing ihings 
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Andrew Goliszek: 60 Seconds Stress Management. 

lan Fleming: The Time Management Pocketbook. 

I-isa Rogak: Smart Guide to Managing your time. 

Richard Carlson: Don't Sweal the Small Stuff. 

James Sherman: Stop Procrastination. 

Kenneth Blanchard: The One Minute Manager. 
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Spencer Johnson: One Minute for Myself. 
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Edwin Bliss: Doing it Now. 

Dale Mc Conkey: How to Manage by Results. 

Jeffery Mayer: If you haven't got the time. 

Susan Silver: Organized to be the best. 
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